
IN THE CIRCUIT COURT OF THE FIFTEENTH JUDICIAL CIRCUIT 
IN AND FOR PALM BEACH COUNTY, FLORIDA 

 

  ADMINISTRATIVE ORDER NO.: 3.602-08/24*          
 
IN RE:  RESIDENTIAL EVICTION SUMMONS 
   / 

 
The Florida Supreme Court has adopted Florida Rule of Civil Procedure Form 1.923(a), 

“EVICTION SUMMONS RESIDENTIAL” and Form 1.923(b) “SUMMONS ACTION FOR 
BACK RENT OR OTHER DAMAGES” for use in residential eviction actions. The Circuit has 

determined that form (a) should be modified to include additional information specific to the 
Circuit.  The attached residential eviction summons form is  in substantial compliance with Form 
1.923(a) and consistent with the aforementioned need for modification.  

 

 
NOW, THEREFORE, pursuant to the authority conferred by Florida Rule of General 

Practice and Judicial Administration 2.215, it is ORDERED as follows: 
 

 The attached form of summons, “EVICTION SUMMONS RESIDENTIAL” is hereby 
adopted and shall be used in all residential eviction cases in the Fifteenth Judicial Circuit.  

Form 1.923(b) “SUMMONS ACTION FOR BACK RENT OR OTHER DAMAGES”  

has no modifications.  

  
 

DONE and SIGNED in Chambers at West Palm Beach, Palm Beach County, Florida, this 
14th day of August 2024. 

 
   _________________________________ 

   Glenn D. Kelley 
   Chief Judge 

 
 

 
*supersedes admin. order 3.602-07/24 
 
 

 
 
 
 

 
 



 
IN THE __________  COURT IN AND FOR PALM BEACH COUNTY, FLORIDA  

 

 
CASE NO:  
DIVISION: 
 

 
 PLAINTIFF(S)  
-vs- 
 

 
 DEFENDANT(S)  
___________________________________/  
 

 

E V I C T I O N  S U M M O N S / R E S I D E N T I A L  
 

STATE OF FLORIDA - NOTICE TO PLAINTIFF(S) AND DEFENDANT(S)  

 

TO DEFENDANT(S):  
(insert name, address, and phone number of tenant)  
 

 

 

PLEASE READ CAREFULLY  
 

 You are being sued by …. (insert landlor d’s name) to require you to move  
out of the property located at 
___________________________________________________ for the reasons 
given in the attached complaint.  

 You are entitled to a trial to determine whether you can be required to move , 
but you MUST do ALL of the things listed below. You must do them within 5 days  
(not including Saturdays, Sundays, or any legal holida ys) after the date these  
papers were given to you or to a person who lives with you or were posted at your  

home.  
 

T H E  T H I N G S  Y O U  M U S T  D O  T O  C H A L L E N G E  T H E  

E V I C T I O N  A R E  A S  F O L L O W S :  

 
(1)  Write down the reason(s) , including any and all legal reasons, why you think 
you should not be forced to move. The written  reason(s) must be given to the  
Clerk of the Court at any one  of the follow ing Palm Beach County Courthouses :                                          

 

 205 North Dixie  Highway, Suite  2.2200, We s t Palm B e ach, FL 33401  

 200 W. Atlantic Ave nue , De lray B e ach, FL 33444  



 3188 PGA B oule vard, Palm B e ach Garde ns , FL 33410  

 2950 State  Road 15, Room S-100, B e lle  Glade , FL 33430  

 
(2)   Mail or take a copy of your written reason(s) to: 
(insert landlor d’s name and address)  
 

(3)  Pay to the Clerk of the Court the rent that is due. You MUST pay the Clerk of  
Court the rent each time it becomes due until the lawsuit is over. Whether you 
win or lose the lawsuit, the judge may release this rent to the landlor d. [By statut e , 
public housing tenants or tenants receiving rent subsidies must be required to pay 

only that portion of the full rent for which the tenant is responsible  under the  
federal, state or local program in which they are participat ing.]  
 
(4)  If you and the landlor d do not agree on the amount of rent owed, you must file  

a written request (motion) that asks the judge to de cide how much money you 
must pay to the Clerk of Court , and attach documents that you believe show the  
rent alleged in the complaint is in error. The written request must be filed with 
your answer to the eviction complaint. A copy of your motion must also be maile d 

or hand delivered to the plaint iff( s) attorney, or if the plaint if f(s) has no attorne y, 
to the plaint if f.   

 
 

I F  Y O U  D O  N O T  D O  A L L  O F T H E S E  T H I N G S  W I T H I N  5  D AYS  

( N O T  I N C L U D I N G  S A T U R D AY S ,  S U N D A Y S ,  A N D  L E GA L  

H O L I D AY S  F O R  Y O U R  C O U R T H O U S E )  Y O U  M A Y B E  E V I C T E D  

W I T H O U T  A  H E A R I N G  O R  F U R T H E R  N O T I C E .   

 
If you are a self-represented litiga nt or do not have an attorney, you must serve 
a designation of primary e -mail address, unless excused by Fla. R. Gen. Prac. & 
Jud. Admin. 2.516. For more informat ion, please see Adminis trat ive Order 

2.310.  
 
You may want to call a lawyer right away. If you do not know a lawyer, you can 
contact the Lawyer Referral Service on The Florida Bar ’s website. You may also 

wish to contact your local Palm Beach County Bar ’s Lawyer Referral Service 
online at https://www. pa lmbeachba r.or g/ law yer -refer ra l-ser vice / or by calling 
561-687- 3266. If you cannot afford a lawyer, you may be eligible for free legal 
aid. You can locate legal aid programs by searching for “legal aid” on The 

Florida Bar’s website.  
 

“If you are  a pe rs on with a dis ability who ne e ds  any accommodation in orde r 

to participate  in this  proce e ding, you are  e ntitle d, at no cos t to you, to the  

provis ion of ce rtain as s is tance . Ple as e  contact  William Hutchings , Jr.,  

Ame ricans  with Dis abilitie s  Act Coordinator, Palm B e ach County Cour thous e ,  

205 North Dixie  Highway We s t Palm B e ach, Florida 33401; te le phone  numbe r 

(561) 355-4380 at le as t 7  days  be fore  your s che dule d court appe arance , or 



imme diate ly upon re ce iving this  notification if the  time  be fore  the  s che dule d 

appe arance  is  le s s  than 7 days ; if you are  he aring or voice  impaire d, call 711.  

 

THE STATE OF FLORIDA:  
To Each Sheriff of the State:  
You are commanded to serve this summons and a copy of the complaint in this  
lawsuit on the above -named Defendant(s).  

 
DATED at PALM BEACH COUNTY on <date>.  

 

JOSEPH AB RUZZO  
Clerk of the Circuit Court & 

Comptroller  
 
 

By: 
As Deputy Clerk 

 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 
 
 

 
 



 



  2 0 5  N o r t h  D i x i e  H i g h w a y ,  S u i t e  2 . 2 2 0 0 ,  W e s t  P a lm  

B e a c h ,  F L  3 3 4 0 1  

  2 0 0  W .  A t l a n t i c  A v e nue ,  D e l r a y  B e a c h ,  F L  3 3 4 4 4  

  3 1 8 8  P G A  B o u le v a r d ,  P a l m  B e a c h  G a r d e ns ,  F L  3 3 4 1 0  

  2 9 5 0  S t a t e  R o a d  1 5 ,  R o o m  S - 1 0 0 ,  B e l l e  G l a de ,  FL  3 3 4 3 0  



 
 
 
 

 
 
 
 

 
 
 
 
 

 

https://www.palmbeachbar.org/lawyer-referral-service/


( 5 )  E k r i  t o u t  r e z o n  w  g e n y e n  o s w a  l a lw a  b a y  k i  f è  w  p a n s e  y o  pa  

t a  d w e  f ò s e  w ,  m e t e  w  d e y ò  n a n  k a y  l a .  O u  d w e  m e t e  r e z o n  s a  y o  a l e k r i  

a k  p o t e  k o p i  y o  b a y  G r e f y e  t r i b in a l  l a  n a n  n e n p ò t  b r a n c h  t r i b in a l  k i  

n a n  r e jy o n  P a lm  B e a c h  w  a p  jw e n n  n a n  a d r è s  s a  y o :    

  2 0 5  N o r t h  D i x ie  H i g h w a y ,  S u i t e  2 . 2 2 0 0 ,  W e s t  P alm  

B e a c h ,  F L  3 3 4 0 1  

  2 0 0  W .  A t l a n t i c  A v e nue ,  D e l r a y  B e a c h ,  F L  3 3 4 4 4  



  3 1 8 8  P G A  B o u le v a r d ,  P a l m  B e a c h  G a r d e n s ,  FL  

3 3 4 1 0  

  2 9 5 0  S t a t e  R o a d  1 5 ,  R o o m  S - 1 0 0 ,  B e l l e  G l a d e ,  FL  

3 3 4 3 0  

( 6 )   P o s t e  o s w a  v o y e  k o p i  r e z o n  s a  y o  o u  t e  m e t e  a l e k r i  a  b a y :  

( e k r i  n o n  m è t  k a y  l a  a k  a d r è s  l i )   

 

( 7 )  P e y e  G r e f y e  t r i b in a l  l a  l a j a n  m w a  k a y  o u  d w e  a .  O u  D WE  

k o n t in y e  p e y e  G r e f y e  t r i b in a l  l a  lw a y e  k a y  l a  c h a k  m w e n  o u  d w e ,  

j i s k a s k e  j i jm a n  o s w a  p w o s è  a  b o u t .  K i t  o u  g e n y e n  p w o s è  a ,  k i t  o u  

p è d i ,  j i j  l a  g e n  d w a  d e s id e  k i t e  m è t  k a y  l a  p r a n  k a y  l i .  [ D a p r è  l a lw a ,  

l o k a t è  k  a b i t e  n a n  k a y  l e t a  o s w a  lo k a t è  k i  r e s e v w a  s ib v a n s y o n  p o u  e de  

y o  p e y e  lw a y e  k a y  y o ,  d w e  g e n  p o u  p e y e  s è lm a n  p ò s y o n  lw a y e  y o  

r e s p o n s a b  l a  d a p r è  k o n d i s y o n  p w o g r a m  f e d e r a l ,  l e t a  o s w a  ò g a n i s  l o k a l  

k  a p  e d e  y o  m a n d e  k ò m  p a t i s ip a s y o n  p a  y o . ]    

( 8 )  S i  o u  m e n m  a k  p w o p r iy e t è  k a y  l a  p a  k a b  a n t a n n  n o u  s ou  

m o n t a n  l a j a n  lw a y e  k a y  o u  d w e  a ,  f ò k  o u  e k r i  a k  d e p o z e  y o n  r e kè t  

f ò m è l  ( m o s y o n )  p o u  m a n d e  j i j  l a  d e s id e  k o n b y e n  l a j a n  o u  d w e  p e ye  

n a n  G r è f  t r i b in a l  l a  e p i  t a c h e  d o k im a n  o u  g e n y e n  a k  r e k è t  l a  k ò m  p r è v  

k i  m o n t r e  k a n t i t e  l a j a n  lw a y e  y o  d i  w  d w e  a  p a  k ò r è k .  O u  d w e  d e p oze  

r e k è t  f ò m è l  a l e k r i  s a  a  a n s a n m  a k  r e p o n s  w  a p  g e n  p o u  b a y  k o n s è na n  

p l e n t  p o u  d è g è p i s m a n  y o  f è  k o n t  o u  a .  O u  d w e  v o y e  y o n  k o p i  m o s y o n  

o u  d e p o z e  k ò m  r e k è t  f ò m è l  s a  a  b a y  a v o k a  p l e y a n  a n  o s w a  b y  p l e y a n  

a n  a n p è s ò n  s i z o k a  l i  p a  g e n y e n  a v o k a  l i  m e n m .     



 


